
 

 

THE BISHOPS' BLUE COAT CHURCH OF 
ENGLAND HIGH SCHOOL 

Known  Nurtured  Inspired 
Vaughans Lane, Great Boughton, Chester, CH3 5XF 

Tel: 01244 313806 
Email: tparry@bishopschester.co.uk 

Headteacher:  Ian Wilson BA  MA  NPQH 
Mixed 11-18  Comprehensive  1120 on roll,  153 in 6th form 

 

Senior Site Maintenance Officer with caretaking duties  
20 hours per week, full year  

Grade 4 Point 4-6 £19,264-£20,043 FTE plus overtime payments 
Actual Salary £10,413-£10,834 pa plus optional membership of the local government 

pension scheme  
Required September 2022 

 
 

We are seeking to appoint an enthusiastic, reliable SSMO to provide efficient and 
effective caretaking support to the school including ensuring the security and general 
appearance of the buildings and surrounding areas are maintained in accordance with 
the required standard. 

The Bishops’ Blue Coat CE High School is a high achieving and forward thinking school, 
which is oversubscribed and enjoys an excellent reputation. We are committed to 
ensuring excellent learning and teaching in a caring environment.  You will find the school 
a rewarding and friendly place to work with good relationships between staff and 
students.  We have a strong commitment to the professional development of all our 
staff. 

If you would be interested in joining us then please download an application pack from 
our website https://bishopschester.co.uk/careers-vacancies/  

Closing date: Sunday 7 August 2022   

The Bishops’ High School is committed to all aspects of safeguarding. 
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Dear Applicant,  

Senior Site Maintenance Officer with caretaking duties 

Thank you for your interest in this position. I hope that the enclosed details provide sufficient 
information to help you to decide whether to submit an application.  

We are seeking to appoint an enthusiastic, reliable SSMO to provide efficient and effective 
caretaking support to the school including ensuring the security and general appearance of the 
buildings and surrounding areas are maintained in accordance with the required standard. 

We aim to be a school where students are known, nurtured and inspired.  We believe that we have 
a responsibility to ensure that our students gain examination results in line with their potential, but 
we see education as being much more than this. In the light of being a Church School, we are 
particularly interested in the development of the whole person.  We would hope that when students 
leave us, they are equipped with the skills and attributes of well-rounded individuals, who have the 
ability and desire to make a positive contribution to the society in which they live. 

Our most recent Ofsted Inspection (November 2019) judged us to be a “Good” school with 
‘outstanding development of each individual’.  In our Denominational Inspection in 2016, we were 
judged ‘an outstanding Church of England High School’.  The school is thriving with an excellent 
reputation.  There are 1120 pupils on roll including a sixth form of 153.  In 2010, we were invited by 
the DfE to apply for Academy Status which we successfully gained in April 2011.  This gives us more 
autonomy and we remain a single academy trust, rooted in our West Cheshire community, striving 
to meet our goal of becoming an outstanding school in all aspects. 

We enjoy a very good reputation for the quality of pastoral care offered to students within our 
Christian ethos.  Relationships throughout the school are very good and we have a strong 
commitment to promoting high standards of individual care and achievement.  We believe that we 
are a fully inclusive school and our intake, in terms of the ability and social background of our 
students, is truly comprehensive.  The 140 teaching and support staff are dedicated, hard-working 
and very supportive of each other as well as of the students.  The school enjoys a friendly and positive 
working atmosphere. We also pride ourselves on an excellent programme of CPD with a nearby 
teaching school and links with Chester University and the Mickle Trafford School Direct teacher 
training alliance.  

 



If, having read the accompanying documentation, you feel you possess the qualities we are looking 
for, I do hope that you will submit an application.  If you would like further information, please do 
not hesitate to contact our Business Manager, Alison Beasley  abeasley@bishopschester.co.uk or 
our Facilities Health and Safety Manager, Alex Preston apreston@bishopschester.co.uk.  

Your application should comprise a completed application form and an accompanying word 
processed letter (maximum 2 sides A4) which addresses the Person Specification.  Full DBS checks 
apply.  

The closing date for applications is Sunday 7 August 2022.  

Whilst we would like to acknowledge all applications, this is not always possible.  If you have not 
heard from us within two weeks of the closing date, please assume you have not been successful this 
time.  However, we thank you for your interest in our school. 

I look forward to hearing from you.  

Yours sincerely,  
 

 
 
Ian Wilson 
Headteacher 
 

Your application pack should contain: 

 letter from the Headteacher 

 application form 

 a job description/person specification 

 
 
 
 Note:  Please could you ensure that you: 

 include details of your qualifications, including grades under the results section  
      of your application form 
 include your mobile telephone number and a live email address 

 



 

Job Description: Senior Site Maintenance Officer with caretaking duties 
 
Grade 4 Point 4-6 £19,264-£20,043 FTE plus overtime payments and optional 
membership of the local government pension scheme - actual salary £10,413-£10,834 pa  

Main Job Purposes:  To provide efficient and effective caretaking support to the school including 
ensuring the security and general appearance of the buildings and surrounding areas are maintained in 
accordance with the required standard. 

Hours of working 

20 hours per week, full year, to be mutually agreed with the school, but generally 4 hours per day to fit 
in with the team and the workload.  In addition, you may be required to work occasional Saturdays or 
Sundays but this would be an exception.  

These hours may be subject to change in the future to suit the needs of the school. 

School Context 

The Bishops’ Blue Coat C of E High School is an 11-18 Comprehensive School, situated on the eastern 
outskirts of Chester, in Great Boughton. We currently have 1120 pupils on roll, 73 teaching staff and 70 
non-teaching staff. 

The school uses various software packages including SIMS, Impact, IRIS, CPoms and Schoolcomms, as 
well as Microsoft Office applications. 

Safeguarding Young People 

All applicants should be aware that the school operates a rigorous policy for safeguarding children and 
young people. All applicants for posts at the school will be required to undergo an Enhanced Disclosure 
and Barring Service check, and at interview they will be questioned about issues relating to ensuring 
young people’s safety. 

Night Call-outs 

You may be required to be on call and to respond to call-outs by the alarm monitoring company, 
however this would be an exception. You would be paid time and a third, with a minimum of one hour 
per call-out. 

Holidays 

5 weeks of 20 hours per week, per year, plus public holidays (6 weeks of 20 hours per week, per year 
after 5 years’ continuous local government service). 

Maximum 1 week to be taken during term time.  

Line Management 

The post holder will be line managed by the Facilities Health and Safety Manager. 

The post holder will not line manage any other staff. 

Notice 

The post is subject to one calendar month’s notice. 

  



Principal Responsibilities of the Post 

1. To be responsible for maintaining the security of the premises and its contents in accordance with the schools’ 
current requirements.  Opening and locking up of the school including lights and internal doors at the beginning 
and end of the school day including for lettings outside of school hours. Responding to call outs, as necessary.  
Being a nominated key holder for the school. 

2. To maintain the school buildings, including effecting repairs and improvements, painting and decoration, and 
general maintenance tasks and to carry out cleaning of designated areas to ensure that the school and site are 
maintained in satisfactory condition that meets required standards.  

3. To be responsible for ensuring clear and safe pedestrian access to the school particularly in adverse weather 
conditions (e.g. clearing of snow, gritting etc.). 

4. To dispose of waste materials in a safe, hygienic manner ensuring that it is available for collection, as required. 

5. To undertake porterage tasks, as required including setting up and clearing away furniture.  

6. To monitor and maintain the necessary stock of appropriate resources.   

7. To comply with the requirements of Health and Safety, other relevant legislation and the schools policies and  
carry out weekly fire alarm tests and assist with evacuation procedures. 

8. To report emergencies in the case of faults with gas, electric and water supply to the Senior Caretaker/Facilities, 
Health and Safety Manager. 

9. To liaise with contractors engaged by school monitor their work (if directed by Line Manager) to ensure specified 
standards are achieved.  

10. To support in the management of the school minibus servicing schedules ensuring that they are washed and 
road worthy at all times.  

11. To help with transporting students in the school minibus. 

12. To carry out PAT testing of equipment as directed by the Line manager. 

13. Tool Maintenance. Ensure all tools including cleaning machines are sharp, clean, oiled and safe for operation.  

14. To report replace and repair any damages that may prevent the premises from functioning safely. 

15. To carry out larger repairs and maintenance, upskilling, supporting and sharing best practice with site 
maintenance team.  

16. Provision of first aid assistance (training will be provided if required). 

17. To be flexible in working as part of a team to cover holidays and absence due to sickness to allow the school to 
operate efficiently. 

18. To carry out other duties relating to the use of the premises as may be necessary from time to time in accordance 
with the reasonable requirement of the Facilities, Health & Safety Manager and Business Manager. 

Notwithstanding the detail in this job description, the job holder will undertake such work as may be 
determined by the Head Teacher/Business Manager from time to time, up to or at a level consistent with 
the principal responsibilities of the job during contracted hours.  
 

 
  



 
Person Specification: Senior Site Maintenance Officer with caretaking duties 
 

 Essential Desirable 
Knowledge and skills  Operation of power and hand 

tools 
 Building maintenance and cleaning 

skills 

 Operation of cleaning 
equipment 

 DIY Skills 
 Previous experience in 

caretaking/building 
management/building 
cleaning 

 Knowledge of security 
systems 

Experience  Dealing with a large number of 
people in the course of your job 

 Previous experience of 
working in a school 
environment 

Personal qualities  Reliable, trustworthy and loyal 
 Motivated and proactive 
 Ability to work under pressure 
 Good interpersonal skills 
 Ability to relate to children 
 Confidence to be assertive when 

necessary 
 Organised and reliable 
 Punctual time-keeping 
 Highly adaptable 
 High standards of work 
 Able to use own initiative 
 Willingness to work as part of a 

team 
 Ability to follow and comply with 

instructions with equipment and 
material usage 

 Able to lift and carry objects 

 

Qualifications  A good standard of general 
education 

Attendance at courses relating 
to caretaking, cleaning and/or 
health and safety 

 
All applicants must be committed to the safeguarding and promoting the well-being of young people.  
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